OFFICIAL

OFFICIAL

OFFICIAL


[bookmark: _Toc183420062]Solicitor (Band D)
Career Role Profile Ref: D2
Key Activities
a) Provide comprehensive legal advice to influence decision makers in SEPA on options and risks using judgment to provide solution focused outcomes.
b) Consider, understand, and appropriately respond to varied, and usually complex, information, of a technical and legal nature.
c) Provide legal advice on legislative and other legal requirements undertaking interpretation and analysis to give a legal opinion.
d) Draft or review legal documentation (such as reports to the Procurator Fiscal, contracts or memoranda of understanding) and conditions or clauses in legal documents (such as authorisations or contracts or memoranda of understanding).
e) Liaise with the Crown Office and Procurator Fiscal Service on the progression of cases.
f) Fully adhere and comply with Health & Safety Policy.
[bookmark: _Toc175748724][bookmark: _Toc183420066]Knowledge, Skills & Experience
a) [bookmark: _Hlk177118287][bookmark: _Hlk177118599]Scottish Qualified Solicitor with current full (unrestricted) practicing certificate.
b) LLB Degree and Diploma in legal practice or equivalent.
c) Comprehensive professional knowledge in a relevant specialism. 
d) Detailed knowledge of customers’ expectations and requirements.


e) Ability to analyse and interpret legislation, data or stakeholder requirements and translate business requirements to inform policy, strategy or approach. 
f) Provide authoritative advice and guide others on the resolution of issues.
g) Proven analytical problem-solving capability. 
h) Highly developed oral and written communication skills.
[bookmark: _Hlk177120213]
[bookmark: _Toc175306798][bookmark: _Toc175306920][bookmark: _Toc183420067]Contacts & Communications
a) Provide specialist advice to both internal and external stakeholders where the issues are not clear-cut; explain, justify, and defend particular courses of action or proposals put forward for consideration; resolve tensions and difficulties when these arise and identify and satisfy internal and external stakeholder requirements.
b) Explain complex issues to stakeholders in at times, contentious and confrontational environments. These interactions are also likely to cover a range of issues and involve discussion and advice on issues of common interest including presenting the policies of the organisation.
c) Attend formal or informal meetings alone or on behalf of senior colleagues, externally and internally; contribute to discussions and if necessary, explain issues or defend suggested approaches; lead review meetings with stakeholders, and report back progress and findings; develop, maintain and coordinate proactive and effective relationships with a range of stakeholder partners.
d) Support internal and external working groups and project teams, provide regular updates, co-ordinate annual work programmes and act as the key point of contact. 
e) Prepare and present complex and detailed analysis and supporting evidence including recommended process, guidance and procedural changes to senior colleagues; provide management reports.

[bookmark: _Toc183420068]Problem Solving & Decision Making
a) Investigate specific issues where the course of action is not immediately apparent; identify and satisfy internal customer needs which may include challenging proposed customer approaches which may not be the most appropriate means of achieving desired outcomes; collate, research and analyse (sometimes large volumes of data from a number of different sources); draw appropriate conclusions.  
b) Initiative and judgement will be needed to determine how best to tackle novel and unusual issues and problems.  Problems will require more in depth fact-finding, research and analysis and decisions will relate mainly to determining priorities and deciding how best to tackle particular issues e.g. how results should be presented and what conclusions can be drawn. Explain, justify and defend particular courses of action or proposals put forward for consideration.   #
c) Resolve matters referred by less experienced colleagues or others seeking advice and guidance. 

[bookmark: _Toc183420069]Autonomy 
a) Work is generally guided by policies and frameworks, but discretion is often required in the absence of clear precedent.  
b) Work objectives, plans and results will be reviewed on an intermediate basis. 

[bookmark: _Toc183420070]Management of Resources
a) Operate as a specialist. Responsibilities may include work-flow control; project deliverables and quality assurance of team work.
b) Some jobs will have responsibility for programme or project spend with some discretion as how funds are spent up to delegated limits.    
[bookmark: _Toc183420071]Impact 
a) Impact on discrete area of activity and business objectives/projects for that area. 
b) Lead on aspects of policy and/or strategy development for area of activity. Contribute to the development of relevant outcome measures.
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